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	JOB TITLE:
	Sustainability Officer

	DATE COMPILED / AMENDED:
	October 2022

	DEPARTMENT:
	Community Development

	COMPILED BY:
	SW/AK

	Job No:
	TBC



JOB OUTLINE
Purpose:  
To lead on the Borough’s commitment to Environmental Sustainability through the development of environmentally sustainable projects and initiatives to reduce carbon emissions, increase biodiversity, promote sustainable transport, and improve the authority’s environmental footprint. To lead on the implementation and delivery of the Council’s Sustainability Strategy and Action Plan and the work of the Environmental Sustainability Panel. To provide advice and assistance over sustainability projects and developments to all service areas. 
Duties:    
1. Develop, maintain and actively promote the Council’s Sustainability Strategy and Action Plan; ensuring actions are completed by the relevant officers and reporting on progress to the Council’s Environmental Sustainability Panel.
2. To manage the Environmental Sustainability budget in conjunction with the appropriate Director and the Portfolio Holder; reporting on spend to the Environmental Sustainability Panel and Cabinet as required. To appoint, manage and monitor consultants and contractors to ensure that any commissioned programmes and projects are designed, delivered and controlled effectively, efficiently and safely.
3. To plan and prepare meetings and provide administrative support to the Environmental Sustainability Panel. To write and commission reports for the Panel and other meetings. 
4. Work closely with the lead Cabinet Member for Environmental Sustainability, and keep them informed on best practice and the relevant legislation.
5. Undertake Carbon Emissions assessment to develop baseline figures for Scope 1 and Scope 2 emissions. Record the Council’s carbon emissions on an ongoing basis. Lead on the development of projects to reduce the Council’s carbon emissions. 
6. To work with, influence and challenge staff at all levels to change and improve working practices and promote behavioural change to reduce carbon emissions and improve sustainability. Identify training needs and opportunities and to deliver or commission training as required.
7. To work with all Council services to ensure that carbon reduction and sustainability behaviours are embedded in Council policies and service plans so to reduce carbon emissions arising from the service’s activity. Provide technical and professional advice and respond to internal and external queries.
8. Maintain up-to-date knowledge of current and proposed legislation, new technologies and best practice relevant to climate change, biodiversity, carbon reduction and sustainability. Provide research (including data gathering), analysis, expertise and an evidence base to inform the Council’s decision making for work on Climate Change and Sustainability.
9. Plan and undertake projects to deliver the Council’s strategic themes to address climate change and related environmental and sustainability issues, working with internal and external colleagues and organisations as appropriate. Develop the technical, financial and business cases for these projects.
10.  To identify and lead on external funding bids relating to climate change, biodiversity and sustainability.
11. Manage projects, including budgets, using a clear project management methodology. Develop an appropriate monitoring and reporting framework for climate change and sustainability related activity. Ensure that the Council meets its statutory requirements and monitoring/reporting deadlines.
12. Contribute to the management of the Council’s utility portfolio (electricity, gas and water) contract and examine opportunities to deliver savings and efficiencies. Lead on work related to the Heat Network Distribution Unit. 
13. Support other departments including Environmental Health, Community Development and Housing in carrying out projects to reduce fuel poverty in the Borough. 
14. Support colleagues on projects relating to sustainable transport including electric vehicle charging and the Council’s cycling and walking strategy. 

15. To represent the Council at the Hertfordshire Climate Change and Sustainability Partnership, Hertfordshire Sustainability Officers Group and other relevant countywide/sub-regional organisations, reporting back as appropriate. To contribute to and participate in countywide initiatives as appropriate to benefit residents of Broxbourne. 
16.  Provide appropriate content to Annual Reports, Council meetings and publications 
17. Devise and implement awareness and engagement campaigns, working with Communications colleagues to publicise the Council’s Sustainability aims, initiatives and achievements through a wide range of communications media and channels. Work with residents, schools and local organisations to enable them to contribute towards improving biodiversity and reducing carbon emissions. 

18. Any other duties appropriate to the grade, which contribute to the purpose and the objectives of the post.   


RESPONSIBILITY AND AUTHORITY
	Staff
	None

	Financial
	Budget control and planning for approx. £50k 

	Professional
	Good general education background.  Relevant degree and experience.   

	Equipment
	Normal office equipment / home working equipment

	Other
	N/A



RELATIONSHIPS                                                                                                                      
	Accountable to:
	Community Development Manager

	Contacts with other people:
	

	a)
	Own Department
	All

	b)
	Elsewhere within the
Council
	Officers at all levels including Director of Place and elected members.

	c)
	Outside the Council
	Other local authorities, Hertfordshire Climate Change and Sustainability Partnership, schools, Lea Valley Regional Park Authority, Herts and Middlesex Wildlife Trust, Friends groups and the general public.



PHYSICAL CONDITIONS
	Location:
	Based at Bishops College, but regularly required to attend other locations within the Borough and across Hertfordshire.

	Exertion:
	Low – associated with office based role

	Special physical requirements:
	None

	Is this an alcohol restricted post?
	 No




ECONOMIC
	Grade:
	M 37

	Hours:
	37 hours. Flexible in line with needs of post which will include evening and weekend work.

	Overtime:
	Frequently required.  Normal entitlement to time off in lieu.

	Car allowance:
	In accordance with Council policy.

	Housing:
	In accordance with Council policy.

	Removal:
	In accordance with Council policy.



EMPLOYMENT CHECKS REQUIRED FOR THIS POST 
The Council is required by the Home Office to carry out standard checks for all employment under the Asylum and Immigration Act 1996.  These checks require you to provide proof of your right to work in the U.K.  If you are invited to interview we would need to see your original passport or full birth certificate or an appropriate letter/document issued by the Home Office. We also require proof of your permanent National Insurance Number (a P45, P60, NINO card or a letter from a Government Agency).  If you cannot produce any of these documents or are unsure whether the documents you have provide the necessary proof please contact the Personnel Office for advice prior to your interview.
If you have any query relating to these required checks, as stated above, please do not hesitate to contact Personnel and Payroll.

EMPLOYMENT OF EX-OFFENDERS
The Council’s policy on the employment of ex-offenders is as follows:-
Broxbourne Borough Council aims to promote equality of opportunity for all with the right mix of talent, skills and potential. We therefore welcome applications from a diverse range of candidates. Criminal records will be taken into account for recruitment purposes only when the conviction is relevant. Unless the nature of the work demands it, people will not be asked to disclose convictions which are ‘spent’ under the Rehabilitation of Offenders Act 1974. Having an ‘unspent’ conviction will not necessarily bar any individual from employment. This will depend on the circumstances and background to the offence(s).  The Council abides by the Code of Practice for Registered Persons and other recipients of Disclosure information, copies of, which are available on request.


EQUAL OPPORTUNITIES 
All staff are reminded that they must comply with Council Policy on Equal Opportunities to ensure the fair and equal treatment of all Council staff and customers.

SAFEGUARDING CHILDREN AND VULNERABLE ADULTS
All employees are responsible for ensuring the safety and welfare of children and vulnerable adults in the course of their daily duties.  All staff are required to understand and adhere to the Council’s Safeguarding policies and procedures as they apply to their own role, to make referrals concerning child or vulnerable adult welfare to the Designated Child Safeguarding Officer, and to co-operate with other agencies around child protection investigations.
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