PERSON SPECIFICATION


	
Job Title
	
Trainee Community Safety Officer
	
Post No
	
TCSO

	
Department
	
PLACE

	

	
Essential Requirement
	
Desirable requirement
	
Method of Assessment

	
Qualifications




	
· 5 x GCSEs or equivalent including English and Maths
· Willingness to engage in further training and development

	
· UK Driving Licence 
· Level 3 Qualification or above 
	
· Application form, Interview, certificate validation

	
Experience





	
· Presentation experience 
· Numerate –  able to  analyse and      interpret statistics
· Working on a multiplicity of tasks  to tight deadlines 

	
· Working in partnership with other organisations
· Working in the public  sector
· Coordinating the  delivery of a variety of projects

	
· Application form, interview, tests


	
Knowledge & Skills




	
· Ability to write well structured reports in plain English 
· Numerate – ability to analyse and interpret statistics Good organisational and time management skills
· Good listening and verbal communication skills
· Good Interpersonal skills and emotional intelligence
· Clear logical thinker

	
· Ability to understand complex information and legislation
· Public presentation skills
· Ability to plan, manage and interpret budgets
· ICT knowledge and experience


	
· Application form, interview, tests


	
Personal Qualities



	
· Confident and assertive
· Calm under pressure
· Persuasive and approachable
· Clear communicator

	
· Committed to the achievement of high standards
	
· Interview

	
Motivation & Expectations



	
· Self-motivated
· Team player
· Interest in Community Safety issues 

	
	
· Application form, Interview

	
Overall Appearance


	
· Well structured application form, addressing requirements in person specification
· Smart personal presentation

	
	
· Application form, Interview
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