JOB DESCRIPTION FORM

	JOB TITLE:
	Get Active Specialist (Part-time) 

	DATE COMPILED / AMENDED:
	July 2022


	DEPARTMENT:
	Community Development 


	COMPILED BY:
	AR / SW

	Job No:
	TBC


INTRODUCTION

Want to be part of a well-established and highly commended health programme taking place in the Borough of Broxbourne? Do you have a passion for helping clinically vulnerable people to improve their physical and mental health through behaviour change interventions and exercise? If the answer is yes, then why not consider becoming a Get Active Specialist (GAS) for the Active Herts programme.

Active Herts is a unique exercise-on-referral programme that has been running in the Borough of Broxbourne for the past six years. It aims to support inactive residents at risk of a number of health conditions through motivational interviewing which uses cognitive behavioural therapy (CBT). Through our client-centred approach, we are able to facilitate successful change by helping patients realise change is needed, believe that change can be successful, and believe they are capable of change.

The Get Active Specialists work closely within primary care and support a number of patients with complex needs to help create action plans with realistic and achievable goals while addressing personal barriers, confidence levels and developing discrepancies between current and desired behaviours.
We are looking for an experienced and pro-active health and fitness professional with experience of working in primary care or behavioural sciences, and knowledge of exercise-on-referral pathways.
JOB OUTLINE

As an Active Herts Get Active Specialist, you will be required to work closely and report to the Senior Get Active Specialist at all times. The role will revolve around working collaboratively within primary care and alongside a variety of health care professionals, including doctors, nurses, physiotherapists, mental health practitioners, social prescribers, pharmacists and dietitians. You will be based in a number of participating GP surgeries where you will conduct face-to-face consultations for referred patients and support them towards living a healthier and more active lifestyle through motivational interviewing and signposting.
The GAS will manage a caseload of approximately 300 referrals per annum and organise their time around the availability of the GP practices. The specialist will be responsible for attending clinical meetings and reporting back to practice managers and clinical leads. 

The specialist will learn how to use a variety of referral programmes (Refer-All) and clinical systems (SystemOne and EMIS) to retrieve and contact patients for their initial and follow-up consultations. During each consultation, the GAS and patient will work through a number of activity and lifestyle questionnaires to determine the patient’s activation levels and readiness to change. An array of motivational interviewing techniques will be conducted to elicit a change in the patient’s behaviour.
The GAS will be required to teach and/or cover a number of low impact exercise classes during the morning, afternoon and evening. 
ESSENTIAL QUALIFICATIONS

Educated at degree level in Sport and Exercise Science or Sports Studies/Management
Level 3 GP Exercise-on-Referral 
Emergency First Aid at Work

Adult Safeguarding 

DESIRABLE QUALIFICATIONS

Level 4 Obesity & Diabetes

Level 4 Mental Health

Level 1 Health Coaching qualification
Experience of working in primary care and using clinical systems
EXPERIENCE

Experience of working with clinically vulnerable individuals at risk of cardiovascular diseases and mental health conditions e.g. Type 2 diabetes, high blood pressure, high cholesterol, COPD, heart disease, anxiety and depression.

We are looking for a friendly, reliable and experienced fitness professional with strong interpersonal skills. You will be highly motivated, compassionate, caring, and empathetic, with good communication and decision making skills. The role also requires excellent time management skills along with a track record of managing a caseload of referrals.

Managing a variety of low impact exercise classes, which includes teaching sessions, taking registers and collecting money.
SALARY

£15,600 (24 hours per week)
Duties

	1. 
	To work under the direction of Broxbourne Council’s Get Active Specialist.

	2. 
	To form strong working partnerships with local primary care networks and community organisations within the Borough.

	3. 
	To attend regular meetings and steering groups with Broxbourne Council’s Get Active Specialist.

	4. 
	To attend clinical meetings with practice managers and clinical directors whilst reporting on referral numbers and physical activity uptake. To attend the surgeries’ Patient Participant Groups and Cardiac and Pulmonary Rehab groups to promote the programme.

	5. 
	To attend meetings with community organisations to promote the Active Herts programme e.g. Volunteer centres, U3A, Type 2 Together, National Diabetes Prevention Programme, Slimming World and Weight Watchers. 

	6. 
	To work across four surgeries within the two Primary Care Networks located in the centre and south of the Borough (Cheshunt and Waltham Cross).

	7. 
	To provide 18 hours of consultation time per week

	8. 
	To see approximately 300 referrals per annum

	9. 
	To communicate effectively with other members of the Active Herts team and cover exercise classes when needed. 

	10. 
	To ensure all the Council’s policies and procedures are being adhered to.

	11. 
	To meet with the programme’s fitness instructors and volunteers when needed. Taking class payments e.g. counting and collecting monies from class participants and ensuring the Get Active Specialist is aware of what has been received

	12. 
	To ensure health and safety legislation is adhered to and that participants, instructors and volunteers are not exposed to the unacceptable risk of coming to serious harm. 

	13. 
	To participate in any training the role requires e.g. learning how to use clinical systems and dealing with sensitive information. Understanding how to conduct consultations effectively whilst using motivational interviewing

	14. 
	To travel to multiple venues across the Borough to deliver presentations and/or low impact exercise sessions

	15. 
	To complete incident report forms when there has been an incident or emergency

	16. 
	To refer any safeguarding concerns to the Council’s Designated Adult Safeguarding Leads 

	17. 
	To ensure the necessary class registers are completed and sent to the Get Active Specialist after each session.

	18. 
	To communicate effectively with the Council’s Get Active Specialist

	19. 
	To undertake any other related duties and responsibilities as they arise e.g. weighing participants, completing pre-exercise medical health questionnaires and evaluation and monitoring questionnaires.  


RESPONSIBILITY AND AUTHORITY
	Staff:
	Volunteers and Active Herts fitness instructors who deliver the classes

	Financial:
	Taking class payments e.g. counting and collecting monies from class participants and ensuring the Get Active Specialist is aware of what has been received.

	Professional:
	Other Active Herts Fitness Professionals


	Equipment:
	

	Other:
	None




RELATIONSHIPS
	Accountable to:
	Get Active Specialist / Community Development Manager


	Grade:
	G37


	Hours:
	24 within a scheme of flexible working hours




PHYSICAL CONDITIONS
	Location:
	Various within the Borough of Broxbourne but mainly Cheshunt and Waltham Cross


	Exertion:
	Low/moderate forms of physical activity. 


	Accident/Health Risks:
	No significant risks associated with the role provided. Duties are carried out with due care and attention and in accordance with normal rules and procedures.



FURTHER INFORMATION

www.activeherts.org.uk
EQUAL OPPORTUNITIES 

All staff must comply with Council Policy on Equal Opportunities to ensure the fair and equal treatment of all Council staff and customers.

EMPLOYMENT CHECKS REQUIRED FOR THIS POST 

The Council is required by the Home Office to carry out standard checks for all employment under the Asylum and Immigration Act 1996.  These checks require you to provide proof of your right to work in the UK.  We would need to see your original passport or full birth certificate or an appropriate letter/document issued by the Home Office. We also require proof of your permanent National Insurance Number (a P45, P60, NINO card or a letter from a Government Agency). If you cannot produce any of these documents, or are unsure whether the documents you have provide the necessary proof, please contact the Personnel Office for advice.

The Council’s policy on the employment of ex-offenders is as follows:-

Broxbourne Borough Council aims to promote equality of opportunity for all with the right mix of talent, skills and potential. We therefore welcome applications from a diverse range of candidates. Criminal records will be taken into account for recruitment purposes only when the conviction is relevant. Unless the nature of the work demands it, people will not be asked to disclose convictions that are ‘spent’ under the Rehabilitation of Offenders Act 1974. Having an ‘unspent’ conviction will not necessarily bar any individual from employment. This will depend on the circumstances and background to the offence(s).  The Council abides by the Code of Practice for Registered Persons and other recipients of Disclosure information, copies of, which are available on request.

As this post has substantial access to vulnerable adults, it is a condition of any offer of employment that the Council applies for and has received the outcome of the Disclosure of any criminal records.  As part of this process, you will be required to provide documentation relating to your identity and complete an application form.  The outcome of the Disclosure of any criminal record must be received before potential candidates can start in post.  There is a requirement that this will be repeated every three years after employment.

If you have any query relating to these required checks, as stated above, please do not hesitate to contact Personnel and Payroll.
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